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Background — Storage

Requirements:

 Restrict Editors & Record
Activity.

Archiving with Audit Trail
we can Report.

All Documents PDF
Format.

Single Copy of any
Document.

Search Policies &
Guidelines Simultaneously.

Search Policies &
Guidelines ONLY.
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Background —
Search & Retrieval

Login | Help

Search site i Find a form

Q mﬁmhﬁnglﬂm;

Requirements Search: Requirements Pages:
s | Tre

* Relevancy Ranking. » A-Z Lists Organised under

+ Medical Thesaurus. .@ Subject Headings.
Il- Naming Convention.

Home

 Link Associated Documents
— Guidelines: Full Guideline, ¢ PremmT
. . I L ¥ o F!rtFEIIrIIFIQSESSIGHS
Summary Guideline & A? S | » Fundamentals of Customer Care
Care Bundles. v 5
— Policies: Forms & t has been developed to give Updated policies
Assessment Tools. Ciot [N oY ke

739 10 khk 12

» Influenza poln:
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Background — Document
Content & Policing

Requirements:

Record Document Controls to
Allow Reporting

— Out-of-Date.

— Due for Review.

Automated Alerts.

More Precise Version Control

to Record all Changes
— 2.1.0.

Roles not Names.

Document Controls for
Associated Documents.

4
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TRUST POLICY AND PROCEDURE FOR ANNUAL LEAVE AND
PUBLIC HOLIDAYS EXCLUDING MEDICAL AND DENTAL STAFF

Reference Number | Version: Status: Author: Sue

Millward
HR 2012 040 21 Final

Job Title: Head of
Human Resources

Version / Version Author Reason
Amendment History

1a T. Riley Employment
Legislation

June Head of Human | Employment
2011 Resources Legislation Update

July 2012 | Head of Human | Minor Amendments
Resources

Intended Recipients: All employees

Training and Dissemination: Launched and disseminated through Trust Intranet and
into Divisional Management teams via HR Managers. HR Advice is provided through
adhoc advice and support from the HR Support and Advice Team. Calculation of
enfitiement is via the Ready Reckoner available on the Intranet.

To be read in conjunction with: N/A

EIRA stage One Completed Yes
Stage Two Completed No

Procedural Documentation Review Yes July 2012
Group Assurance and Date

Approving Body and Date Approved Reformat & Minor amendments approved
by PDRG on behalf of TMT

Date of Issue June 2012

Review Date and Frequency June 2015

Contact for Review Head of Human Resources

Executive Lead Signature Director of Workforce Management

Derby Teaching Hospitals

NHS Foundation Trust




Storage
« Search Policies &

Guidelines Simultaneously.

e Search ONLY Policies &
Guidelines.

* Archiving with Audit Trail.
» Restrict Editors.
 PDF Format.

« Single Copy of Documen

Search & Retrieval
» Subject Lists.

« Naming Conventions.

« Search with
Relevancy Ranking.

 Medical Thesaurus.

* Link Associated
Documents.

REQUIREMENTS

)
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Data

 Document Controls
we can Report.

e Version Control.

» Alerts for Documents
Due for Review or
Out-of-Date.

 Document Controls
for Associated
Documents.
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Implementation ) C”nical GUide”nes NH_'S Click here to access the
Intranet

Southern Derbyshire CCG
website.

A Clinical Guideline is a document to guide diagnosis, management or treatment of a specific condition.

« Library Responsible for all
Policy & Guideline g san sane b o nerant s T (9 g Search)
Uploads
— Master Copy Stored on Antibiotios/sepsis Pan

Audiclogy Paliative Medicine

Networked Drive Under Breast Unit Pharmacy/Drugs & Therapeutics

Cardiology Plastic Surgery
I Dermatology Psychiatry/Mental Health
SUbJeCt & Upload Date Diabetes & Endocrinology Radiology
Electrolytes & Fluids Rehabilitation
Emergency Department Renal
Endoscopy Respiratory Medicine

 All Guidelines & Policies ENT Rheumatology

Gastroenterology & Hepatology Step Down Unit

al’e P D F Geriatrics Stroke

GU Medicine Surgery - Bariatric
g o Gynaecology Surgery - Colorectal
- MaSter COpy INn Or|g|n3.| Haematology Surgery - General
ICU Surgery - Hepatopancreatobiliary
Form at Lymphoedema Surgery - Hand Surgery

Maternity (Obstetrics & Midwifery) surgery - Upper Gl
Maxillofacial Surgery surgery - Vascular

+ Create Subject Lists feiREtdrie’ DCuments 1t
nurten. - Guidelines for the maniptlati®n of wrist fractures

_ I Oncology
Junior Drs. ophthaimeleqynder Biers block
Orthodontics

— Information Governance. orhopzedicsBiers Block — Wrist Fractures -Full Clinical Guideline

If you are still having difficulties finding what you need, please contact the Library & Knowledge Service:

PY Rename DOCU ments. dhft.PoliciesGuidelines@nhs.net

NHS Foundation Trust
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Storage
« Search Policies &

Guidelines Simultaneously.

« Search ONLY Policies &
Guidelines.

* Archiving with Audit Trail.
* Restrict Editors.
 PDF Format.

« Single Copy of Documen

Search & Retrieval
+ Subject Lists.

Naming Conventions.

« Search with
Relevancy Ranking.

 Medical Thesaurus.

* Link Associated
Documents.

REQUIREMENTS

)
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Data

* Document Controls
we can Report.

* Version Control.

» Alerts for Documents
Due for Review or
Out-of-Date.

 Document Controls
for Associated
Documents.

Derby Teaching Hospitals NHS
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OFEN SOURCE LIBRARY SYSTEM

Koha is an Open Source We only use certain modules on the

Integrated Library Koha system.

Management System. Administration
— Global Preferences

Make the Tool Fit the Policy — Local Preferences
and Guideline Workflows. Patron management
Circulation
Cataloguing

— Authority Files
Serials
Acquisitions
Hosted by PTFS PR s Reporting

Installation & Setup Search

Upgrades OPAC
Application Enhancements

Support

Web-based Application
(Admin, Library Staff and

End-users)
« No Desktop Installations

Derby Teaching Hospitals NHS'|

NHS Foundation Trust
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Implementation -
Koha

Catalogue the Document
URLs on Koha

— Search Public Domain
— Restricted Access to PDFs

Direct the End-user to Search
on Koha.

Search Keyword |[v]

Advanced search | Keyword browser | Tag cloud

If you have any comments or queries regarding this search engine please click here to provide feedback.

To access a guideline or policy please click on the 'Click here to Open' link provided below the title within the
search results.

Powered by Koha , Supported by PTFS-Europe
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Implementation —

Koha OPAC & Search

P-aeXx || & Welcometo Flo

’Qe | @ hitp://flo/2

Search site

Find a document Find a form

iy |

o) |
i ‘Alerts»na

gainstflu!

Help us fight against flu - join over 2360 staff who've already had their free flu jab!

Home Departments & divisions

Forstaff | Documents & forms | Training & development

About the Trust

Contacts

MNew ID badges and security badges
available from today!

This week's flu clinic dates

Delay In Pathology Results Showing
IniCM on Tues 27 Oct

Urgent Information Governance
update

RCHM Revalidation Workshops

NHS Choices Patient Feedback -
Orthopaedics

New ID badges available from 26
October

£500 Halloween Lottery Draw

COMING SOON - |
THE RETURN OF
THE FLU JAB

PROTECT YOURSELF
THIS WINTER

AND LET'S

KNOCK OUT FLU

Click here for more information

Don't forget to click here and let us know if you've had
your flu jab at your local GP practice.

[

1234H6 78910 11 12

[»]

Departments

Poll | Popular forms

Clinical departments

Have you had your flu

vaccination yet? » Caonsultant to consultant

referral form
» Monthly Timesheset

4
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@ Yes, I've hadit

Derby Teaching Hospitals

NHS Foundation Trust

» Hospital Life Support and Automa
external defibrillation (HLS/AED)

One Stop Shops

Induction for New Leaders
Library training sessions
Fundamentals of Customer Care

Updated policies

» Influenza palicy
» CVAD Policy

» Counter Fraud Bribery and Corrup
Policy

Links l




Implementation — Koha
OPAC & Search

l& https://derby.koha-ptfs.co.uk/cgi-bin/koha/opac-mi O ~ @ ¢ X | B,] Trust Policies Procedures ... %

Search history [

Search Keyword [r] il ﬂ

Advanced search | Keyword browser | Tag cloud

Home

If you have any comments or queries regarding this search engine please click here to provide
feedback.

To access a guideline or policy please click on the 'Click here to Open' link provided below the title
within the search results.
Powered by Koha , Supported by PTFS-Europe

y \\ " .
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Storage Search & Retrieval Data

» Search Policies & + Subject Lists. « Document Controls
Guidelines Simultaneously. we can Report.
Naming Conventions.
- Search ONLY Policies &  Version Control.
Guidelines. Search with
- : : : Relevancy Ranking. * Alerts for Documents
. AI‘ChIVIng W|th AUdrt Tra”. Due for Rev|ew or

. ' : Out-of-Date.
* Restrict Editors. Medical Thesaurus
- Link Associated  Document Controls
f LI Sl Documents. for Associated
Documents.

« Single Copy of Documen

REQUIREMENTS

AR Derby Teaching Hospitals [\'/z5
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Implementation — Koha
Cataloguing

Koha s Log in to Keha x

«->C https://derby-staff koha-ptfs.co.uk
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Guideline/Policy Field

Implementation — Koha
Cataloguing
(Bibliographic Record)

TRUST POLICY AND PROCEDURE FOR ANNUAL LEAVE AND
PUBLIC HOLIDAYS EXCLUDING MEDICAL AND DENTAL STAFF

Approval Date (Upload Date)

Reference Number | Version: Status: Author: Sue
Millward

HR 2012 040 21 Final
Job Title: Head OT

Developed in Consultation with

Amendment History R D D
.. eview Due Date
LPgls\ahcn

Approved by

LPgls\anc n Update

Sum

Intended Recipients: All employees Ve rS | o n N o -

Training and Dissemination: Launched and disseminated through Trust Intranet and
into Divisional Management teams via HR Managers.

a - Jide (
adhoc advice and support from the HR Support and Advice Team. Calculation of KeyWO rd S

enfitlement is via the Ready Reckoner available on the Int i

Subjects

EIRA stage One Completed Yes
Stage Two Completed

Procedural Documentation Review Yes July 2012

Group Assurance and Date

Approving Body and Date Approved Reformat & Minor amendments approved H OSt Ite I I I Tltl e
by PDRG on behalf of TMT

URL

Key Contact Details
Director of Workforce Management . .
Display/Suppress in OPAC

NHS Foundation Trust
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Implementation — Koha

Cataloguing

(Bibliographic Record)

TRUST POLICY AND PROCEDURE FOR ANNUAL LEAVE AND
PUBLIC HOLIDAYS EXCLUDING MEDICAL AND DENTAL STAFF

Reference Number | Version: Status: Author: Sue
Millward

HR 2012 040 21 Final
Job Title: Head of
Human Resources

Version / leasol
Y Employment
Legislation

Amendment History
Employment

Legislation Update

Minor Amendments

Training and Dissemi H isse g st Intranet and
into Divisional Manageme ams via HR Managers. i jided through
adhoc advice and support from the HR Support and Ad Team. Calculation of
enfitlement is via the Ready Reckoner available on the Intranet.

To be read in conjunction with: N/A

EIRA stage One Completed
Stage Two Completed No

Procedural Documentation Review Yes July 2012

Group Assurance and Date

Approving Body and Date Approved Reformat & Minor amendments approved
by PDRG on behalf of TMT

Contact for Review Head of Human Resources

Executive Lead Signature Director of Workforce Management

%Zlkﬂg /aﬁ“)c n carfhy

Guideline/Policy Field

Approval Date (Upload Date)
Reference No.

Title

General Notes

Author

Developed in Consultation with
Review Due Date

Approved by

Summary

Version No.

Keywords

Subjects

URL
Key Contact Details
Display/Suppress in OPAC

Derby Teaching Hospitals NHS'|

NHS Foundation Trust




Implementation — Koha Guideline/Policy Field
Cataloguing (Archiving) Approval Date (Upload Date)

Reference No.

Title

General Notes

Author

Developed in Consultation with

Make a Copy of the
Bibliographic Record

Amend Title

Review Due Date
Approved by

Document Information i Summary

General Notes Field Version No.

Keywords
: Subjects
Suppress in the OPA

Host ltem Identifier
Host ltem Title

Approval Date & Subject t URL

Link to Archived Master Key Contact Details
Document on Networked Display/Suppress in OPAC
Drive

7_;‘/(,.}\7/’”96 i caring Derby Teaching Hospitals NHS

NHS Foundation Trust
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Implementation — Koha
Cataloguing (Modification Logs)

Date  Librarian Module Action Object Info

Jo Morley | Catalog | Modify | ltem item BVART = {"withdrawn" == "0, ‘biblicitemnumber =="1420° restricted’ == undef, ‘items.cn_sort’ == "CH CLIN GO0047", ‘coded_location_qualifier
(9) 1512 | ==undef, itemlost_on” == undef, ‘notforloan’ == 07, Teplacementpricedate’ == "2015-04-02", ‘itemnumber == 1512, "ccode’ == FGUID", ‘itemnotes’ ==
14:38:44 undef, location’ == undef, ‘itemcallnumber =="CH CLIN G47" 'stack’ == undef, ‘barcode’ == 1483’ itemlost’ == 0", "uri’ ==

‘hitp:iflaiEasysiteWeblgetresource axd?Asset D=2535&type=full&servicetype=Attachment’, 'materials’ == undef, "datelastseen’ == "2015-04-02", "price’
== yndef, issues’ == undef, ‘withdrawn_on" == undef, ‘'homebranch’ == "PPG’, Teplacementprice’ == undef ‘'more_subfields_xml" == undef,
‘cn_source’ == undef, "booksellerid” == undef, ‘biblionumber == "1420°, renewals’ == undef, "holdingbranch’ == 'PPG’, "damaged’ == 0", "stocknumber
== undef, ‘cn_sort’ =="CH CLIN GDO0047", Teserves’ == undef, ‘'enumchron’ == undef, 'datelastoborrowed == undef, ‘dateaccessioned == "2015-04-02,
‘copynumber == undef, ‘permanent_location’ == undef, itype’ == "GUIL", "paidfor == undef, "‘onloan’ == undef };

2015- Liz Catalog | Modify biblio BEFORE==LDR 00767nam a22002177a 4500 008 15071702015 seul|[)| 11| 00) 0 eng d 033 _a17/07/2015 245 _aEndoscopy — Consent for

07-17 Turner Fatients Without Capacity Summary Clinical Guideline 508 _aDr 3. Hearing 511 _aBev Baker, Liz Holmes 318 _a06/2018 _oMot Specified 520

15:01:28 [ (16) _aGuidance for obtaining consent when the patient has been assessed as lacking capacity to consentto an endoscopic procedure. 562 _chot
Specified 550 0 _9119 _alnformed consent (Medical law) 850 0 _9352 _alMental Capacity 555 0 _92 _aEndoscopy 655 0 91026 _aPsychiatry /
Mental Health 856 _utemp _yClick here to open 810 _aDr. 5. Hearing 942 _n1 999 _c1512 _d1512

2015- Liz Catalog  Modify piblic BEFORE==LDR 00820nam a22002177a 4500 008 15071702015 ||| 1] 00) 0 eng d 033 _a17/07/2015 245 _aEndoscopy — Consent for

07-17 Turner FPatients Without Capacity Summary Clinical Guideline 508 _aDr Stephen Hearing 511 _aSafeguarding team, Legal Services and the Endoscopy

15:10:05 | (16) Steering Group. 518 _aJune 2018 _oklot Specified 520 _aGuidance for abtaining consent when the patient has been assessed as lacking capacity
to consent to an endoscopic procedure. 562 _cMot Specified 650 0 _9119 _alnformed consent (Medical law) 650 0 _9352 _alMental Capacity 655 0
_92 aEndoscopy 625 0 _91026 _aPsychiatry / Mental Health 856 _utemp _yClick here to open 910 _aDr. 3. Hearing 942 _n1 999 _¢1512 _d1512

Library | Catalog | Modify biblio BEFORE==LDR 00835nam a22002297a 4500 008 15071702015 xeul||]] |1l 00] 0 eng d 033 _a17/07/2015 090 _aCG-ENDO2015/003 245

Admin _aEndoscopy — Consent for Patients Without Capacity Summary Clinical Guideline 508 _aDr Stephen Hearing 511 _aSafeguarding team, Legal

(2) Sernvices and the Endoscopy Steering Group. 518 _aJune 2018 _oMot Specified 520 _aGuidance for obtaining consent when the patient has been
assessed as lacking capacity to consent to an endoscopic procedure. 562 _cMot Specified 620 0 _9119 _alnformed consent (Medical law) 650 0
_ 9352 _aMental Capacity 655 0 _92 _aEndoscopy 655 0 _91026 _aPsychiatry / Mental Health 856 _uhttpiflo/EasysiteWeblgetresource.axd?
AssetlD=175710&type=full&semnicetype=Attachment _yClick here to open 910 _aDr. 5. Hearing 942 _n0 999 _¢1512 _d1512

Liorary | Catalog | Modify biblic BEFORE==LDR 01275nam a22002417a 4500 008 15071702015 x||||| ||l 00] 0 eng d 033 _a17/07/2015 090 _aCG-ENDO2015/003 245
Admin _aEndoscopy — Consent for Patients Without Capacity Summary Clinical Guideline 500 _ algCll o0y T [vETolv] o) B o1y E1:Tg 8 (o]l =1Ll g =R g D v (k=T )
(2) climical summary guideline with Endoscopy (Gl) - consent for patients without capacity - clinical summary guid The document has been
eaked to explicitly indicate that it only applies to Gl endoscopy, rather than other forms of endoscopy 05/08/201 208 _aDr Stephen Hearing
511 _aSafeguarding team, Legal Serices and the Endoscopy Steering Group. 518 _alune 2018 _okMot Specified 520 _aGuidance for obtaining
consent when the patient has been assessed as lacking capacity to consent to an endoscopic procedure. 562 _chMot Specified 650 0 _9119
_alnformed consent (Medical law) 650 0 _9352 _aMental Capacity 625 0 _92 _aEndoscopy 655 0 _91026 _aPsychiatry / Mental Health 856
_uhttp:iflo/EasysiteWebigetresource. axd74ssetiD=1727 10&type=full&servicetype=Attachment _yClick here to open 910 _aDr. 3. Hearing 842 _n1
989 _c1512 _d1512

4

Y., Derby Teaching Hospital
\/Z;*k’hj/’”% i caring erby Teaching Hospitals [\'/z5

NHS Foundation Trust



H Guideline/Policy Field
Implementation — Koha uicelineTollcy Tie

CataIOQUing (SUbjeCt Reference No.
Headings & Keywords) Title

General Notes
Author
Developed in consultation with

Approval date (Upload Date)

Review Due Date
Approved by
Summary

Version No.

Host ltem Identifier

Host Item Title

URL

Key Contact Details
Display/Suppress in OPAC

‘ . N ) Derby Teaching Hospitals
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Implementation — Koha
Cataloguing (Authority Files)

ﬁ Koha staff client
« > C https://derby-staff.koha-ptfs.co.uk/cgi-bin/koha/mainpage.pl Qe

Circulation Patrons Search = Cart More - lib123 | Trust Policies, Procedures & Guidelines - Help

Enter patron card number or partial name:
"kOha [ |[submit]

| Checkout | Checkin Search patrons  Search the catalog

Home:

S 2 bJ eCt News «=, Circulation Serials
HeadlngS Welcome to Koha

Welcome to Koha. Koha is a full-featured ® S0 isiti
open-source ILS. Developed initially in New 8 Patrons == LRSI

Zealand by Katipo Communications Ltd and
first deployed in January of 2000 for
Horowhenua Library Trust, Koha is currently
maintained by a team of software providers O\ Advanced search e Reports
and library technology staff from around the v

globe.

Fosted on 25/10/2007 Edit | Delete | New

r— Lists / Tools
What's Next? -

Mow that you've installed_ Koha, what's next? 5 T 2
Here are some suggestions: ‘ Cataloging & Koha administration

Read Koha Documentation

ReadiWrite to the Koha VWiki

Read and Contribute to Discussions .

Report Koha Bugs Authorities About Koha

Submit Patches to Koha using Git (Version @

Control System)
elopers
] Suggestions pending approval: 2

4
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Implementation — Koha
Cataloguing (Authority Files)

Koha » Autharities x % Y
€« C' | & https://derby-staffkoha-ptfs.co.uk/cgi-bin/koha/authorities/authorities-home.pl Qsy =

Circulation Patrons Search = Cart More ~ lib123 | Trust Policies, Procedures & Guidelines - Help

Enter authorized heading:
ako h a Default ¥ ||contains v | | Heading A-Z ¥ || Submit

| Search main heading | Search all headings  Keyword search

Home » Authorities

KeyWO rd S + New authority~ || ‘Q New from Z39.50

NHS Foundation Trust
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Implementation — Koha
Reports

Out-of-Date

« Koha’s Data is Stored in Due for review

a MySQL Database. On Click User Access

Librarian Activity
* Any Field can be

Reported on by Writing DepartrrTentlal Reports
an SQL Query. New Guidelines — MAC

Clinical Audit & Effectiveness
Committee.

T;lkr‘hy/m‘)c i caring Derby Teaching Hospitals NHS

N NHS Foundation Trust




Implementation — Koha
Reports

1200
1000 S
800
600
0 Clicks
400

200

0

Derby Teaching Hospitals NHS'|

NHS Foundation Trust
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Implementation — Koha
Reports

0 Clicks
O Titles
m Intranet

” . O . Derby Teaching Hospitals
@kznyfﬂ)& In caring erpy leacning o m

NHS Foundation Trust




Implementation — Koha
Reports ADD | MODIFY

276 266
4252 3926
686 4080
305 1497
37 98
191 287
101 530
94 464
38 108
63 93
158
131
88

(0 DRI Derby Teaching Hospital
\\/Z‘Aklhﬂ/aﬂ)c In caring eroy feacning Rospitals m

NHS Foundation Trust




Kohal b - nips:idestyy ohe-pifs co.ut/' - G 10 {his report
A icb Sie Dat

Dec 1, 2014 - Sep 30, 2015

Implementation —
Google Analytics
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Storage
» Search Policies &

Guidelines Simultaneously.

- Search ONLY Policies &
Guidelines.

Archiving with Audit Trail.
* Restrict Editors.
 PDF Format.

« Single Copy of Documen

Search & Retrieval
+ Subject Lists.

Naming Conventions.

Search with
Relevancy Ranking.

- Medical Thesaurus.

* Link Associated
Documents.

REQUIREMENTS

)

| ;Zkl\mg /aﬁ*a‘e In caring

Data

 Document Controls
we can Report.

* Version Control.

- Alerts for Documents
Due for Review or
Out-of-Date.

' Document Controls
for Associated
Documents.

Derby Teaching Hospitals NHS

NHS Foundation Trust




Overview

Background

— Existing System

— Requirements

Implementation

— Changes to Process, Koha
Outstanding Requirements

Library’s Role in Policies & Guidelines
Future Developments
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Outstanding Requirements

Move Subject Lists to Koha
« Customise Search Page.

Remove Storage Away from the Intranet
 Remove the Need for Archiving on a Networked Drive.
« Documents are Suppressed but Physically Remain on System.
« A Single Copy of a Policy is Available.

Automated Reporting and Ad Hoc Notifications for Guidelines Due
for Review.

Move the Document Development Process onto the System.

Derby Teaching Hospitals NHS'|

NHS Foundation Trust
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Overview

Background

— Existing System

— Requirements

Implementation

— Changes to Process, Koha
Outstanding Requirements

Library’s Role in Policies & Guidelines
Future Developments

Derby Teaching Hospitals NHS'|

NHS Foundation Trust
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Li b ra ry, S RO Ie i N PO I ic i es Appendix | - Clinical Guidelines Process — creation and approval

+ Horlzon scanning

u u
& Guidelines EE
+ MNational Guidancs Guldsling idsntifsd @ny cinlclan)

+ Changs In Practice

+  Audit outoms l
+ Riskassessmsntoutcoms +  Tempiate created
+ FRscommendztion follow ing 2 contect Library - emall or = Wigrang tris &

 Library Involvement has S — -

Eook dif Tor C.6

»  Checkforsxsting/’

Group
3 Proposal consldared at OG 6 »  Litsraturs search

EVO |Ved . [CEE mentes) « Librany stert racking

l » Agres committsss for
4 Tempta s Issusd (Il & summary) consultstion &
WER listof reguined sign o commiiess approvar
[Library) . Ut;al) track agresd
a

Responsible for Uploading, I

& Consulta Bon w ith relavant

Archiving and Reporting on e
Guidelines and Policies. | T |

& iGN Off by Approving DIvislons
A pomving Commities)

Policy on Guideline g e T EE

—l (CEEmanbes)

Development is available: I

10. Ubrary uplosd Guidsline onto
Fio & KOHA (W Ithin 45 hours)
(Linrzry)

I . up o

l sha

11_Gudsline launched ! o Satupaieris for review
communics ted ccording o
Launch plan fownsr/authar)

!

12. Monl toring of compliance
(et ined m monkoring plan )

+  Alert from Nbrary | CGG
-goin 3

Documentation for Policy 1 | o oo

Development is Currently — |
Under Review.

4 ;\ . YRR N Derbv T hi H tal
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Implementation

— Changes to Process, Koha
Outstanding Requirements
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Horizon scanning C e .- . e i m e
Service gap identified pping
National Guidance [CGG Approved Guideline Title]

Change in Practice B NS Ry

Audit outcome sion
Risk assessment outcome
Recommendation following serious

incident / ‘Never Event’ investigation Reference Ho. [CG-Dept/YVYY /NHN]
Yersion [0.1.0]

End-Users can Submit AUTHOR  [Marme] spovsoR  [Mame]
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